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This Handout is an important Handout to read and digest because it will tell you how to take effective notes in college.  It is assumed that from this Handout on, you will take effective notes, using what is called the Split-Page Method of note taking. Sometimes this method is called the Cornell Method because of where it was developed.  Walter Pauk at Cornell University developed it some years ago but most colleges and universities suggest using it with their students.   Even if you have never taken notes before, or have done it only once in a while, try this method for at least this semester before you decide whether it works for you. 
A.  Introduction to Note Taking 


Good note taking is an essential skill that accompanies good listening within the classroom.  More than often, students neither realize that note taking behaviors compliment good listening or that good listening skills can be supported by better or more effective note taking strategies.  Please examine the following which should be very helpful to improve both listening and good note taking.


1.  Why Take Notes?

     a.  Notes provide for us a written record of what was said 
                       in class. 


     b. 
Notes force us to pay attention in class. 


     c.   Notes provide for us review material to study later. 


     d.  Taking notes lets the instructor know you are paying


attention. 

B.  The Split-Page Method of Note Taking

1.  Using a regular size note book page or sheet of paper, draw,



crease by folding a line about 1/3 of the way in from the



left-hand side of the paper.  If you are left-handed, perhaps



you want to reverse this and put it on the other side.  Use



regular 8 ½ by 11 inch or larger pages since the smaller



pages make it difficult to leave enough space to reorganize


and summarize effectively.

1/3

With-

in 24 hours, sum-

marize in this column
2/3

Take notes on this side...being brief of course, you can only get down the MAIN ideas.



Lecture notes are taken in the 2/3 side while your reorganization and 

summarizing can be done in the 1/3 side.  

2.  As you listen to the lecture you should write down as many



facts and ideas as you can legibly on the 2/3 side.  



Remember now, you want to listen to the lecture.  If an



instructor makes an overhead...try to copy it down.  If 



s/he puts something on the board, write it down.  If s/he



provides examples of what s/he is talking about, write 



those examples down.  If you need to quickly draw a 



picture while s/he is talking that represents what s/he



is talking about so that you can remember it better later,



do it!  Your notes should be labeled as well.  This means:



Number your pages, date them, and write down the topic.

3.  As soon as possible after the lecture (this means all your 

lectures) and NEVER more than 24 hours later, reorganize and summarize1 the class notes in the smaller 1/3 side of the paper.  What you are doing is not only REVIEWING your notes but putting them in better form so they will be easier to study.  Yes STUDY!  You must study your notes!  This is also a good time to correct spelling and add essential details.  Within this reorganization and summary side (1/3), you can also write down a question about your material.  If the instructor in the next lecture day says, “Does anyone have a question?”, you will be ready!   Raise your hand...ask your question.  YOU ARE HELPING YOU STUDY.
a.  What is summarizing1?  Summarizing  means you take the essence of what was said, condense it, make it concise, and put it into your own words.  This process is not easy and will take some practice on your part.  But it is one that you will be very pleased with, once you understand how to


 


do it.  Look up in a dictionary the words





essence, condense, concise and summary.




Write down their meanings in the margin





of your textbook for reference later!  Also,





create some 3 x 5 cards for yourself with





these words.

For a more thorough discussion of each of these topics, please consider enrolling in RD 075 (Study Skills).  It is a 1 credit hour course that meets at various times throughout the year.  Please consult your current Schedule Planner on the WAVE for dates and times.  Or contact Professor James Berry at SC4.   jberry@sc4.edu or 810-989-5559
   (www.sc4.edu)


