




	Applicant Name:
	

	Position Applied for:
	   

	 Date:
	





	Reference Contact #1

	Employer Name:
	Phone:

	Supervisor Name & Title:
	Date of Contact:

	SC4 is considering _________________________ for the position of _________________________________.     [Briefly describe duties/responsibilities]

	The candidate states that s/he was employed as a ________________________________________ from ________________________________ 

to __________________________________ and was paid $_______________________________.           Is this correct? YES______ NO______

Additional Info:

	Why did they leave (or why are they considering leaving)?



	How well did candidate get along with coworkers and other personnel?



	Describe the candidate’s work ethic and attitude:



	How would you rate the candidate’s quality and quantity of work?



	For Faculty: How are student evaluations?

What committees has the candidate served on?

	Was (or is) the candidate dependable?                                                    Describe attendance:



	What kind of position/work environment do you think the candidate would work best in?



	Would you rehire the candidate?

	Would you recommend the candidate for this position?

	Is there any other information you would like to share about the candidate?




	Reference Check Conducted By:
	Date:

	Is there any information provided by the candidate that conflicts with that reported by the reference? 

If yes, describe:



	 Should further investigation be conducted?  YES______        NO________







	Applicant Name:
	

	Position Applied for:
	   

	 Date:
	





	Reference Contact #2

	Employer Name:
	Phone:

	Supervisor Name & Title:
	Date of Contact:

	SC4 is considering _________________________ for the position of _________________________________.     [Briefly describe duties/responsibilities]

	The candidate states that s/he was employed as a ________________________________________ from ________________________________ 

to __________________________________ and was paid $_______________________________.           Is this correct? YES______ NO______

Additional Info:

	Why did they leave (or why are they considering leaving)?



	How well did candidate get along with coworkers and other personnel?



	Describe the candidate’s work ethic and attitude:



	How would you rate the candidate’s quality and quantity of work?



	For Faculty: How are student evaluations?

What committees has the candidate served on?

	Was (or is) the candidate dependable?                                                    Describe attendance:



	What kind of position/work environment do you think the candidate would work best in?



	Would you rehire the candidate?

	Would you recommend the candidate for this position?

	Is there any other information you would like to share about the candidate?




	Reference Check Conducted By:
	Date:

	Is there any information provided by the candidate that conflicts with that reported by the reference? 

If yes, describe:



	 Should further investigation be conducted?  YES______        NO________







	Applicant Name:
	

	Position Applied for:
	   

	 Date:
	





	Reference Contact #3

	Employer Name:
	Phone:

	Supervisor Name & Title:
	Date of Contact:

	SC4 is considering _________________________ for the position of _________________________________.     [Briefly describe duties/responsibilities]

	The candidate states that s/he was employed as a ________________________________________ from ________________________________ 

to __________________________________ and was paid $_______________________________.           Is this correct? YES______ NO______

Additional Info:

	Why did they leave (or why are they considering leaving)?



	How well did candidate get along with coworkers and other personnel?

 

	Describe the candidate’s work ethic and attitude:



	How would you rate the candidate’s quality and quantity of work?



	For Faculty: How are student evaluations?

What committees has the candidate served on?

	Was (or is) the candidate dependable?                                                    Describe attendance:



	What kind of position/work environment do you think the candidate would work best in?



	Would you rehire the candidate?

	Would you recommend the candidate for this position?

	Is there any other information you would like to share about the candidate?




	Reference Check Conducted By:
	Date:

	Is there any information provided by the candidate that conflicts with that reported by the reference? 

If yes, describe:



	 Should further investigation be conducted?  YES______        NO________
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